



Configuring Outlook Express – Disabling Automatic Email Viewing
In Outlook Express the auto read function for emails can be timed or disabled altogether.  

To disable auto message read in Outlook Express:

1. In the main Outlook Express window click on the “Tools” option on the main menu.   See Figure 1.
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Figure 1 – Outlook Express’ Tools Menu

2. You will see an “Options” choice on the main menu.  Click on “Options”.  You should get a window like the one in Figure 2. 
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Figure 2 – Outlook Express’ Options Window

3. Click on the “Read” tab in the Options window.  You should see a window like the one in Figure 3. 
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Figure 3 – Outlook Express’ Read tab in the Options window – auto read enabled

4. Look under the “Reading Messages” header – it is the first one you see.  If you want to delay how long you can view your new emails before they are declared as read, use the up arrow next to the seconds box to increase the delay time.  If you want to disable the automatic reading of messages altogether, click on the small box to the left of the line that says “Mark messages read after displaying for x seconds”.   Figure 4 shows the same window after the message auto read has been disabled. 
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Figure 4 – Outlook Express’ Read tab – auto read disabled


